
Page �  of �1 5

 

These instructions will show you how to set up your iPad, access your email account, and create your Apple ID.  Please 
follow these instructions carefully to experience the smoothest setup.  

Before we begin, please familiarize yourself with 
your iPad’s buttons.  

Button 1 is your power/sleep button.  Hold that for a 
few seconds until you see your iPad turn on (if it’s 
not on already).

Button 2 is your home button.  Press this button 
once to close an app, or press it twice quickly to 
switch between recently opened apps.

1 2After turning on your iPad, if the 
screen looks like picture 1, do the 
steps below before going to the next 
page.  

Otherwise, if your iPad screen looks 
like picture 2, proceed to the next 
page.

Set Up your iPad
V2.0

1) On “hello”, swipe to 
right

2) tap English, then United 
States

3) WiFi, choose SUSD-
Student

4) Configuration, tap “NEXT” 
on top-right

5) create a four-digit PIN
6) on Apple ID, tap link that 
says “Don’t have Apple Id…”

7) Then tap “set up later…”  
then on pop-up, tap “don’t 

use”.

8) Lastly, tap “Get Started”.
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Activate your Email Account
Here we will activate your email account.  Your email account needs to be active to receive verification emails while 

creating your Apple ID.  Your email address and password will be provided to you.

1) Open Safari 3) if you see this page, tap “sign in” on top-
right.

2) tap on address bar, type “gmail.com” 
then go.

4) type your SUSD email and password, 
then sign in.

5) tap blue button to continue 6) if asked to change passwords, type a 
new password in both boxes (just make 

sure it’s one you won’t forget)

7) DON’T TAP ‘GET APP’ BUTTON! 
Instead, tap “mobile site” under it

8) if signed in successfully, press the home 
button once on your iPad and proceed to 

the next page.

http://gmail.com
http://gmail.com
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Create your Apple ID
Your Apple ID is an Apple account registered to your SUSD email address, which will be used to download free apps 

from the App Store, make simple backups, and help retrieve your iPad if it’s ever lost or stolen.

7) On billing information, make sure “NONE” is selected.  
(If the “none” option is not available, please contact the 

tech department).

8) skip gift code section.  For billing address, add your 
name and the following address:

1261 Metz Rd.
Soledad, CA 93960

(831)678-3987

3) when you see the app, tap “get”, then “install”, then 
“create New Apple ID”

2) on the search bar type “gmail” then touch “search” 
on your keyboard

1) Open the App Store

1

2

4) select United States then tap “next”.  On “Terms and 
Conditions”, swipe to the bottom and tap “agree”, then tap 

“agree” again.

5) enter your SUSD email (TYPE IT IN CORRECTLY, 
DOUBLE CHECK!!!).  Create password.  Then, choose 
three questions, provide an answer to each (write them 

down so you don’t forget).

6) skip optional email.  Enter your date of birth (IF 
UNDER AGE 14, USE YEAR 2000).  Uncheck both 

subscription tabs by swiping both to the left.  Lastly, scroll 
down and tap “next”.

9) if a pop-up says to sign in to iTunes Store, hit “cancel”.  
if pop-up says “you have not verified…” hit “cancel”.

otherwise, click the iPad’s home button and open Safari.

10) you will see an email from Apple on the left.  Tap it, 
then tap the blue link on the right that says “Verify Now >”

11) when the page loads, sign in using your SUSD email 
address and the password you created in step 5 (called 

your Apple ID Password, different from email password).

12) once the email address is verified, press the home 
button once on your iPad and proceed to the next steps
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Download your First App
You will learn to use the App Store to obtain free apps for your iPad.  You will also set up the Gmail App for better 

access to your SUSD email.

1) Open the App Store.  If you see a window 
asking to verify your account, tap “done” on 

the top-right.

2) if you see a pop-up asking you to sign in to 
your iTunes account, enter the password you 

created for your Apple ID.

3) if asked to download Apple Apps, tap “not 
now”.  Do the same if you see a “family 

sharing” pop-up.

4) find the Gmail app, tap “get” then “install”.  
If you are asked for a password, enter your 

Apple ID password.

5) after the download finishes, you may tap 
“open” or go to your home screen and tap the 

“Gmail” icon to launch the app.

6) enter your full SUSD email address and 
password, then press “sign in”.

This symbol means 
it’s downloading

7) if asked about notifications, tap “ok”.  You 
may press the blue button for a tutorial of the 

app, or press the grey button to skip.

8) your gmail App is now ready to use.  Use it 
for fast access to your emails.

9) you may use the App Store to download 
more free apps.  Below are a few we 

recommend.
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1) from your home screen, tap “settings” 2) on the left, tap “general”.  
On the right, tap “about”.

3) tap “Name”.  Delete everything and type in 
your first and last name.  Tap “done” on your 

keyboard when finished.

iCloud is used by Apple to help locate lost or stolen iPads.  It also serves as a simplified backup system.  We will also 
be changing the name of the iPad to match yours.

4) On left side, swipe down and tap “iCloud”. 5) enter your SUSD email address and Apple 
ID password.  Then tap “sign in”.

6) You are all set!  Enjoy your iPad and please 
use it responsibly.


